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PERFORMANCE APPRAISAL SYSTEM 

The Registrar of the University issue the circular for Performance Appraisal of the 

Staff and the format described by the UGC API norms to the staff of all the 

departments through the Heads of the Department. The appraisal form for evaluation 

of the staff of all the departments will be submitted to the IQAC through the concern 

Head of the Department. Thereafter, the One-to-One meeting with the staff will be 

conducted by a Career Advancement Scheme (CAS) committee comprising of The 

Vice Chancellor, The Registrar, Concern Head of the Department and IQAC 

Coordinator.   The key components considered for the Performance Appraisal are: 

 Educational Qualifications  

 Career Profile  

 Research Interest/ Specialization  

 Teaching Experience: Subjects/Courses Taught  

 Honors & Awards  

 Research Publications  

 Recent Conference Organization/Presentations Abroad  

 Research Projects/Major Grants/Research Collaborations  

Promotional Avenues 

AMET follows the UGC Regulations, 2018 provision for Placement / Promotions of 

Regulations, 2010 with relaxed conditions with respect to PBAS API scoring.  It is a 

three-step process.  According to this a teacher will submit an annual self-appraisal 
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6.3.1. The Institution has a Performance Appraisal System, Promotional avenues and Effective Welfare 

measures for teaching and Non-Teaching Staff 

 

 



 

report to the IQAC through the Dean/HoD, After completion of the required years of 

experience and fulfilment of other requirements for promotion under CAS, the faculty 

shall submit an application for promotion under CAS along with duly filled in PBAS 

proforma and  CAS Promotion shall be granted subject to fulfilment of conditions as 

mentioned in Clauses 6.4 of the UGC Regulation 2018 or relevant UGC regulations 

pertaining to the concerned period finally.   

At appropriate sessions, University notifies the Faculty for Career Advancement 

Scheme in which applications are scrutinized by Scrutiny Committee and eligible 

applicants are interviewed by the Selection Committee (with External Experts as 

Members). Based on the recommendations of the Selection Committee Board of 

Management/Vice Chancellor promotes the Faculty to the eligibility level.  But 

promotion of non-teaching staff will be purely based on their performance.  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

SAMPLE OF RECRUITMENT FACULTY MEMBER  

SAMPLE ADVERTISEMENT FOR FACULTY RECRUITMENT  

 

 



 

SAMPLE OF RECRUITMENT FACULTY MEMBER  

APPLICATION E-MAIL 

  



 

  SAMPLE OF RECRUITMENT FACULTY MEMBER  

EVALUATION REPORT  

 



 

SAMPLE OF RECRUITMENT FACULTY MEMBER 

MINUTES OF SELECTION COMMITTEE MEETING MINUTES   

 



 

 

 



 

SAMPLE OF RECRUITMENT FACULTY MEMBER  

APPOINTMENT ORDER  

 



 

SAMPLE OF RECRUITMENT FACULTY MEMBER  

SAMPLE JOINING LETTER  

 



 

SAMPLE OF RECRUITMENT FACULTY MEMBER  

SAMPLE COPY OF JOINING REPORT  

 



 

SAMPLE OF FILLED SELF APPRAISAL FORM SUBMITTED BY THE 

FACULTY MEMBER 

 



 



 



 



 



 



 

 



 

SAMPLE API SCORE CARD TO EVALUATE THE PERFORMANCE OF 

THE FACULTY MEMBER  

 



 

 



 

 

 



 

 

 

 

 



 

APPLICATION FOR CAREER ADVANCEMENT SCHEME (CAS) FOR 

PROMOTION OF ACADEMIC STAFF

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 



 

 


