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I L ACADEMY OF MARITIME EDUCATION AND TRAINING

v el DEEMED TO BE UNIVERSITY
(Under Section 3:0f UGC Act1956)

DEPARTMENT OF INFORMATION TECHNOLOGY
VALUE ADDED COURSE DETAIL
ACADEMIC YEAR-2019 - 20

&)

s1re
» Tep,
* porr®

B 1 ‘ Course Name Advanced Excel
2 ( Course offered by : Department Of Information Technology
3 Co-Ordinator Di‘ K.Komathy
4 Instructor Mr Dharma Prak.a'sh, Top Freshers

5 | Branch BBA., B.Com., MBA
6 | Class I & IT1 Years

Number of Students per 38 Students
batch

Duration 2 Months

9 No. of Hrs /Week 30 Hrs

10 , Prerequisite Nil

L

11 ’ Course Brochure Copies Attached

About the Course The course is targeted towards skill development and

18 employability of maritime students.

To enable them to work on Excel as well as train the

13 students on data analytics using excel.

Course Objective

After completion of the course, the students will be able
To get hands-on experience to enable them embrace the
importance of analysing data, forecasting and making

14 Course Qutcome

decisions
L 15 | Topiecs Covered Syllabus Attached
16 | Learning References Web link attached
- 17 | Assessment Method Mini Projects
18 | Attendance Sheet Copies Attached
19 | Photograph Copies Attached
20 | Certificate Copies Copies Attached
21 gizi];?k About The Copies Attached
L 22 | Action Taken Report Cbpies Attached ]

as Deemed to be University u/s 3 of UGC Act.1956)
# 135, East Coast Road,
Kanathur - 603112, Chennai, India.
Ph: 81-44-27472157 19041 55, Fax: +9144-27472804
_ E-mail: amet@vsnl.com
o Website: ametindia.com. www.ametuniv.ac.in

|
] HEAD, Department of In ormatlor% Technology

ACADEMY-OF MARITIME EDUCATION AND TRAINING
(Declared
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VALUE ADDED COURSE DETAIL
ACADEMIC YEAR-2019 - 20
Course Name: ADVANCED EXCEL

Syllabus
Session
S.No Topics to be Covered Duration
. ' ' . ! in Hours
Basic: Microsoft Excel - Spreadsheet basics - Creating, editing,
L. saving and printing spreadsheets - Working w1th functions & 2
formulae - Graphically representing data
Charts & Graphs - Analyzing data: Data Menu, Subtotal, and
2. Filtering Data - Working with functions & formulae Formatting: 2
worksheets, Securing & Protecting spreadsheets.
Formulas & Macros Formulas - Use the Function W1za1d,
3 Common functions - AVERAGE, MIN, MAX, COUNT, COUNTA, 9
' ROUND, INT) - Nested functions , Name cells /ranges /constants
- Relative, Absolute, Mixed cell references : >,<,= operators
4 Logical functions using IF, AND, OR, NOT - The LOOKUP 9
’ funection , Date and time functions , Annotating formulas
5. Project for relevant Application for Management 2
Data Analysis - Sub Total Reports, Auto Filter - Password .
6. Protecting Worksheets - Linking Multiple Sheets - Sheet 2
Referencing - Linking Between Word/Excel/PPT
Functions : LOOKUP, VLOOKUP, HLOOKUP, COUNTIF,
. SUMIF - What-if-analysis - GOAL SEEK - NESTED IF - 5
' Reporting - Character Functions - Date Functions - Age -
Calculations - Consolidation of Data - Data Validation ;
8. Proje'ct for relevant Application for Management 2
Pivot Tables - Enter the Pivot Table Data - Create the Pivot |
9. Table - Adding Data to the Pivot Table - Filtering the Pivot Table 2
Data . _
10 Change the Pivot Table Data - Analyze Data Columns in Pivot 9
" | Tables - Adjust Data to Analyze
11, Project for relevant Application for Management 2
: Macro’s ( Int ) — Macros - Definition and use, Record a macro -
12: i . 2
Assign a macro, Run a macro - Store a macro,
13 Introduction to VBA Prog -Develop the Worksheet - Plan a 9
* | worksheet, Row and Column labels -
14 Split worksheet /box /bar, Copy data and formulas - Display 2
" | /move toolbars, Enhance worksheet Appearance
15. Project for relevant Application for Management 2
30 Hours

TOTAL DURATION OF THE COURSE

ST

TS T




Learning References

1. Excel Basics In 30 Minu_tes (2nd Editilon): The begiﬁnef‘s guide to. .
Microsoft Excel and Godgle Shéets Jan 2015

2 https://www.udemy.com/course/uéeful—excel-for-béginners/

B https://www.coursera.orgfleal‘n/excel;essentials

4. https://www.excel-easy.com/basics.html

5, https://www.tutm‘ialspoint.camp’excel/"index.htm

6. https://spreadsheeto.eoxﬁ/how-ﬁo-usé-excel/

7. https://www.guru99‘.com/excel—tutoriais,html

8. https://www.udemy.com/courseﬂeérn-microsoft-excel—pivot~tables/

9. https://www.coursera.org/lecture/excel-analysis/pivot-tables-RR2ht



Course Name

Name of the Dept

o
A ry#%

AMET

R
: @’ O ACADEMY OF MARITIME EDUCATION AND TRAINING

ool DEEMED TO BE UNIVERSITY

(Under Section 3 of UGC Act 1956)

VALUE ADDED COURSE
DEPARTMENT OF INFORMATION TECHNOLOGY
ACADEMIC YEAR-2019 - 20
Attendance Details

: Advance Excel

: MBA, BBA, B.Com

zﬂ,ﬁﬂtﬁsxﬁﬁﬂﬂﬁs
S:No | RollNo | Name Of the Students | 4|~ ~ 2| o J 2 J 4 T e e B
29398 4483 I8l g
1 | MBA1023 | ALIFA GAFFAR 20l e ke 2N | 2 Ve
2 | MBA1026 | BALAJIS NEARIEARARAVAY. avanav; an iy
3 | MBA1027 | BILAL BIN ASARAF ArANARArARay. VATARARAVITANAY,
4 | MBA1028 | CLEMENT NIKHIL DSOUZA ANV A aravianay
5 | MBA1035 | MANISHA M ARARARAVIEAVAY, Fr 210 1)y
6 | MBA1037 | MYTHREYEE H AvArAvaIawaY, Al aRavavanar,
7 | MBA1041 | RESHMA JENIFER A Al aravararan; 717\ F i
8 | MBAI044 | SATHYAMOORTHY V AU AT A avaAnar, 27
9 | MBA1057 | AKSHAY VINOD ARV arAvIaziaray. sl
10 | MBA1063 | CHANDINI C KANTH AL e LN /
11 | MBAI1067 | JEO K SABU A ANAAvAvaraaAta el v,
12 | MBA1077 | SAJIN S TAUBE AP A VAN 2T, arav; /|y, YRYAV;
F MBA1080 | SOUNDAR M 1A Y1217 7 / AT ARANiRalar; #
14 | MBA1084 | ATHUL PRAKASH s ! P Fly ANARaAvaAvararal /7
15 | BBA0208 | ATHULYA RS NAIR A ANV A A laanavavivaray. /
16 | BBA0256 | NAVEENV AANANiNar, / SVAVE Vs f./ F / rl
17 | BBA0260 | PRAVEEN KUMAR § AN ant R
18 | BBA0198 | AISHWARYA TWINKLE P R AR AvATaR, VANV iNIV; LA/
19 | BBA0242 | MEGHAV AUV AVAAVITAY, Al 17 Yavar.
20 | BBA293 | VIGNESH B A EEGny. ar;
21 | BBA0295 | VIVEKANANDAN E AR A RN avAvAIAvARaY, /1 / 7
22 | BBA0219 | GAUTHAM KISHORE ARV AldvatavAvAT AT, avaNay;
23 | BBA0195 | ABITHARANR AA e AN ava ANy,
24 | BBA0215 | WS DEVU ARARAvAVAINTaN Mr 1t 2
| tji BBA0219 | M. GAUTHAM KISHORE AvaVEYa 2|/ AVAVavAvaAraN /]




26

! ‘.'h: EDUCA ION AND TRAINING
(Declarad as Deeme to be University u/s 3 of UGC Act.1956)
# 135, East Coast Read,

Kanathur - 603112 Chennai, India.

Ph: 914’ 97472457 /904/155, Fax: +91-44-27472804
E-mail: amet@vsnl.com
Website: amatindia.com. www.ametuniv.ac.in

BBA0309 | ABINAYA AN, A AN RIamvavay;
27 | BRAO348 SAI CHARAN AURIRIAETIrarar, aray; //' f/‘
28
= BBA0383 | ISWARYA.S LA T Fr717 el el 7l7 £
- BBA0390 | MANIGANDAN.S AN IAVaV Ay HELTL 2L / v
- BBA0399 | RAKSHANA 177 AV AVAVaVAY. Ty //./ avav;
: BBA0408 | SUGANDH ANV VANV AVEVA VAN, ry / 1/
? | BBAD416 | ARUN NARAYAN SHARMA ARAVARAYATITAIAY, / -
33 | BBAOAOD | RISHITHVISHALJ / ; R
. puunueRnREuEnann”
: BBA0382 | S. HARIHARAN AN NIV M2 r27 el
- 7 : :

BBAO413 | K. VISHWA AN AVINarAvd/ar, ava
36 | Lcacor | MONISAsS Il 2 e
o / [AAALC 2 /LY

CA009 | ARAVIND.A RSN ANAta]
- V) rlelr / i

LCAOI6 | MOHAMMED VASEEM N VAW IVaVIVEVEY ‘

Note: One Entry Consider As 2 Hours . Ll // 4 / /

AT e ,;':.‘ T‘“\ \vmn]m;"y

T R e T T




VALUE ADDED COURSE DETAIL
ACADEMIC YEAR-2019 - 20
Course Name: ADVANCED EXCEL '
Venue: IT LAB

il
- ik

Mr Dharma Prakash, Trainer demonstrated pivot table with sample data



The students were actively did data analysis with sample tables.
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Value Added Course in IT - Feedback
Form

This survey is designed to assess the Value Added Course attended by the students

* Required

Course Title *

O Web Design

O Excel for Managers -Basic

@/'Exoel for Managers - Advanced

Your Discipline of Study *

(O Nautical Science
O BBA

O wmBA

© Boom

The purpose of the Course in your own words *

Your answer

i




Please evaluate the course delivery *

The course was
organized on the
whole was:

The course content
was:

The instructor was
very knowledgeable in
the subject matter
taught.

The
instructions/directions
given during class
were effective and
helpful.

Course was designed
to suit the level of
knowledge of
students

Clarity of instructor's
voice was:

| would consider
taking another class
taught by the same
instructor.

Encouragement by the
instructor to the
student to express his
views was:

The
instructions/directions
given during class
were effective and
helpful

Relevance of course
content for applying in
your field of working
was:

| am able to apply the
knowledge/skills that |
learned in class to
situations outside a
classroom.

Overall, | was very
satisfied with the
class.

In future, your suggestion of titles for such Value Added Courses

Excellent

& g @ °0@q g ) Q¢
® O O

O

o

Very Good

O
O

O

O

O

in Information Technology is: *

Adequate

@)
O

Your answer DT@){W}-(L{ Ma}’bi“\/?)h?r@

Py o | andiesa e

Poor

Very Poar

U




Value Added Course in IT -'Feedback
Form

This survey is designed to assess the Value Added Course atlended by the students

* Required

Course Title *

O Web Design
(O Excel for Managers -Basic

@/Excel for Managers - Advanced

Your Discipline of Study *

O Nautical Science

MBBA

O wBA

O BcoMm

The purpose of the Course in your own words *

Your answer
Ddion @m\\'\/ﬁg_ 6. fe  redin WYDM
Ca"f?\g Coustu




g B i W

Please evaluate the course delivery * ;
Excellent Very Good Adequate Paoor Very Poor i

The course was
organized on the
whole was:

© o o o
\"rvl;es :cc»urse content O O O O {

The instructor was
very knowledgeable in
the subject matter
taught.

The

instructions/directions
given during class i
were effective and . !
helpful. | ‘ !

9§ 8] <
0
0
0
0

SO

Course was designed
to suit the level of
knowledge of
students

Clarity of instructor's
voice was:

| would consider
taking another class
taught by the same
instructor.

Encouragement by the
instructor to the
student to express his
views was:

Q § @ O

O
O
O
O

The i

instructions/directions :
given during class 6/’ o - O O :
were effective and
helpful . i

O

Relevance of course )
content for applying in ®/
your field of working O O O O

was:

i

| am able to apply the . |
i

i

knowledge/skills that |

ot Tt felNG 0O O O
situations outside a

classroom. -

Overall, | was ve i
s;'lei.;ﬁed wiatf'l ‘thgy d‘ ©) O O O

class. ;

In future, your suggestion of titles for such Value Added Courses ;
in Information Technology is: * '

L

Your answer N Q‘D (&QS(\D%\“ 5 Dko\aﬁ%\b& N“CGLYJ?‘”S _ !




Value Added Course in IT - Feedback
Form

This survey is designed to assess the Value Added Course attended by the students

* Required

Course Title *

(O web Design

(O Excel for Managers -Basic

©/E>\<cel for Managers - Advanced

Your Discipline of Study *

(O Nautical Science

@/BBA
O wMBA

O Bcom

The purpose of the Course in your own words *

Your answer
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Please evaluate the course delivery *

The course was
organized on the
whole was;

The course content
was:

The instructor was
very knowledgeable in
the subject matter
taught,

The
instructions/directions
given during class
were effective and
helpful.

Course was designed
to suit the level of
knowledge of
students

Clarity of instructor's
voice was:

| would consider
taking another class
taught by the same
instructor,

Encouragement by the
instructor to the
student to express his
views was:

The
instructions/directions
given during class
were effective and
helpful

Relevance of course
content for applying in
your field of warking
was: #

| am able to apply the
knowledge/skills that |
learned in class to
situations outside a
classroom.

Overall, | was very
satisfied with the
class.

In future, your suggestion of titles for

Excellent

s
O

o
cp
o
4

o'

"
cd

5
%
&'

Very Good

O
c4

@)

in Information Technology is: *

Your answer w b de,g,ﬁ N

,PYTHOT\I L‘-‘"‘g‘-‘&\%a ;

Adequate

O
O

such Value Added Courses

Poor

Very Poor




Value Added Course in IT - Feedback
- Form

This survey is designed to asses; the Value Added Course attended by the students

* Required

Course Title *

(O Web Design

(O Excel for Managers -Basic

@é;cel for Managers - Advanced

Your Discipline of Study *

(O Nautical Science

O BBA

@/MBA

O Bcom

The purpose of the Course in your own words *

Your answer T\I\L C@W JUS V&d D\V\Ql“XlL

n«\u doda ond eZhyd A Tylfyiduo

Vo eSO s -
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Please evaluate the course delivery *

The course was
organized on the
whole was:

The course content
was:

The instructor was
very knowledgeable in
the subject matter
taught.

The
instructions/directions
given during class
were effective and
helpful.

Course was designed
to suit the level of
knowledge of
students

Clarity of instructor's
voice was: .

I would consider s
taking another class
taught by the same
instructor.

Encouragement by the
instructor to the
student to express his
views was:

The
instructions/directions
given during class
were effective and
helpful

PO Fi
Relevance of course
content for applying in
your field of working
was:: ’ ’

| am able to apply the
knowledge/skills that |
learned in class to
situations outside a
classroom.

Overall, | was very
satisfied with the
elass.

In future, your suggestion of titles for such Value Added Courses

SENE N N RN

L, P
LN

Excellent

-

Very Good

O O@KO

O

O

O

O

in Information Technology is: *

P ot Web &2159%\»%«93) Wﬂ?ﬁa\ WM et

Adequate

O
O

o

Poor

®)
O

O

Very Poor

O
O

O

C e e et e e

\
i
i
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Value Added Course -Advance Excel

Feedback Alalysis

Neutral

8%

Agree
13%

Strongly Agree
79%

|
- 1’  Neutral

W Strongly Agree

W Agree,

| ® Disagree

u Strongly Disagree’




@ AMET. -
'.‘.' ACADEMY-OF MARITIME EDUCATION'AND TRAINING Al
Inod  DEEMED TO BE UNIVERSITY

(Under Section 3 of UGC Act 1956)

VALUE ADDED COURSE DETAIL
DEPARTMENT OF INFORMATION TECHNOLOGY.

ACADEMIC YEAR-2019 - 20

Course Name: Advanced Excel - . ;

ACTION TAKEN REPORT

FEEDBACK: POINTS SCORED (Out of 10) =8.6 /10

Based on the feedback analysis, the students gave a positive statement about the
value added course on Advanced Excel. The students were asked more Business Data
Analysis Tools in this regards we are planning to intreduce above mentioned courses

forth coming semesters.

cJ' ‘.\)_.vky._‘_r O S.J\\Jﬁ\d-\ ;'.
HOD /IT )

it Lol Infzrmation Techinolog ay
ACADEMY (‘k f!SRl [TvE EuJCATiON AND TRAINING
(Declared as Deemed to be University w's 3 of UGG Act 1856)
# 135, East Coast Road,
Kanathar - 603112, Chennai, India.
Ph: 91-44-27472157/904/155, Fax: +91-44 27472804
E-mail: amel@vsnl.com
Website: ametindia.com. www.ametuniv, ac.in

CATEGORY-WISE POINTS DISTRIBUTION (on a scale of 10)

POINTS RANGE

10-9 { 2 ‘ Excellent l 89-75 J ‘ Satisfactory Below 7.4 ‘ ¢ [ Needs Counseling




